Day of Testing Checklist: Online Linear Tests

(Regular Online: ELA Grades 3-5, Science, Social Studies, Geometry, Algebra Il, and all accommodated forms)
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Test Administrator (TA)

Receive Student Testing Tickets, Test Code, and Seal Code (when applicable) from STC

Distribute test materials to students and read directions from TAM

Help students launch TestNav and log in, if needed

Monitor Testing

Confirm all students have logged out of TestNav when testing time is up

Communicate with STC at the end of administering each section so they can “Move to Section” for students who do not
complete the section.

Return all materials to STCs

School Test Coordinator (STC)

Provide Student Testing Tickets, Test Code, and Seal Code (when applicable) to Test Administrator

Monitor Proctor Dashboards

Confirm with TA which students need to be moved forward. If a student is not moved forward and has run out of time they will
resume where they left off. To move students forward using Move to Section STCs can either do this for individual students or
Move All to Section, see below

Pick up materials at the end of testing

Fill out testing irregularities as needed



Description: Move Students Individually
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e Student will show In-Progress if Al 1 NotStarted 0 InProgress 1 Paused 0 submited 0 | Needs Attention 0 Bited 0 v 2B
they have logged into TestNav.
e [fastudentisin Not Started, they o actons

¢ @ ) AutoRefresh (5 mins)

will still be moved forward.

6 Exit Session
HF H Started Test Item Test
a i a A s
b If astu de ntisin Su b m Ittedl they " Tester " Identifier orgs " Time " Progress " TestStatus Section Progress Progress Duration ~ Accommq F* MovetoSection 18
WI I | nOt be moved ° Sim 600001934 _pt  Harborwoods Qct 30th, ° IN PROGRESS Section 1 (Nen-Calculator) o 16% Answered  00:00:49
Prime Sample High 3:01:26 pm

Step 1: In Proctor Dashboard locate
student > under actions select Move to
Section

Description: Move Students Individually

Move to Section

Students are either moving to the next section

Step 2: Select approprlate Section that automatically or manually. Choose the section movement

from the drop-down menu.

Stude nt S hou I d be moved tO a n d Save = Automated section movement - student(s) move naturally

through the sections.
+ Choosa a specific section - student(s) will start in this section
when they log into TestNav.

Sections

Automated Section Movement

Section 1 (Non-Calculator)
Section 2 (Calculator)

Section 3 (Calculator)

Section 4 (Calculator)
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Description: Move All Students

e Students will show In-Progress if
they have logged into TestNav.

e [fastudentisin Not Started, they
will still be moved forward.

e [fastudentisin Submitted, they
will not be moved.

Step 1: In Proctor Dashboard locate
student > under actions select Move to
Section

Description: Move All Students

Step 2: Select appropriate Section that
students should be moved to and Save
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Aaron Anderson

Adamo Twidell

Adiana Laven

Not Started 7

" Identifier

600012061 _pt

60000191_pt

60000193 _pt

InProgress 0 Paused 0 Submitted 0 I Needs Attention 0
, Started . Test i Section
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Harborwoods Sample Not Started 9 NOT STARTED None 0
High
Einstein Middle Sample Not Started 9 NOT STARTED None o
School
Einstein Middle Sample Not Started n NOT STARTER None 0

Move to Section

Students are either moving to the next section
automatically or manually. Choose the section movement
from the drop-down menu.
« Automated ssction movement - student(s) move naturally
through the sections.
= Choose a specific section - student(s) will start in this section
when they log into TestNav.

Sections

Automated Section Movermnent

Section 1 (Non-Calculator)
section 2 (Caloulator)
Section 3 (Calculator)
Section 4 (Calculator)
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Description: Move All Students

Step 3: Confirm Section has updated
before students log back in
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Adamo Twidell

Adiana Laven
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Description: Move Multiple Students
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Description: Move Multiple Students

Move to Section

Step 2: Select appropriate Section that studnts aresther maing to the ext secton t
automatically or manually. Choose the section movemen
the students should be moved to and i
« Automated section movement - student(s) move naturally
Save through the sections.

+ Choose a specific section - student(s) will start in this section
when they log into TestNav.

Sections

felect..




Description: Move Multiple Students

Step 3: Confirm Section has updated
before students logs back in
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EEI00001324

EEI00001430
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Description: Move All Students
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Description: Move All Students

Move to Section

Students are either moving to the next section

Step 2: Select appropriate Section that o the crop- dowmmen. e ovement
* Automated section movement - student(s) maove naturall
students should be moved to and Save s e ) 4

« Choose a specific section - student(s) will start in this section
when they log into TestNav.

Sections

Automated Section Movernent

Section 1 (Non-Calculator)
Section 2 (Calculator)
Section 3 (Calculator)
Section 4 (Calculator)
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	(Regular Online: ELA Grades 3-5, Science, Social Studies, Geometry, Algebra II, and all accommodated forms)
	School Test Coordinator (STC)

